How to Add User Accounts to PC

1. When logged in
to the
computer, click
on the Windows
icon and then
the Settings
wheel.

2. Clickon
Accounts.

3. Click on Family
and other users

4. Family and
other users —
Other users.
Click on ‘Add
someone else
to this PC’.
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Add your family 5o everybody gets their own sign-in and
desktop. You can help kids stay safe with appropriate websites,
time limits, apps, and games.
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Allow peopie who are not part of your family to sign in with their
own accounts. This won't add them 1o your family

i Add someone else to this PC




5. How will this
person sign in?
Click on ‘1 don’t
have this
person’s sign-in
information’.

6. Create account
—clickon ‘Add a
user without a
Microsoft
account’

7. Createan
account for this
PC —add the
new username
(student name)
and a password.
Create answers
for security
guestions.

8. The new user
account will
now be visible.

NOTE: Restart
Computer - the new
user account will be
visible on the log in
screen (bottom left
corner).
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How will this person sign in?

Enter the email address or phone number of the
person you want to add, If they use Windows, Office,
Outlook.com, OneDrive, Skype, or Xbox, enter the
email or phone number they use to sign in.
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